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Job Description
Public Affairs Manager

About the role

In a time of moving political landscapes, we are looking for a Public Affairs Manager to play a critical role in promoting and enhancing awareness of the Motability Foundation among key political stakeholders.

Our vision is to fund, support, research, and innovate, so all disabled people can make the journeys they choose. There are an estimated 16 million disabled people in the UK, and this role will play a crucial part in our work to raise awareness of the work of the Motability Foundation, amplify the voices of disabled people and to influence policy.

We are looking for a Public Affairs Manager who will work closely with our Evidence and Policy Manager, other colleagues across the organization and with key partners such as Motability Operations, to monitor the political landscape, advise colleagues on policy opportunities, support with briefings and engagements with key stakeholders, oversee the development and implementation of our Public Affairs and Government Engagement Strategy, and to proactively identify opportunities to influence and shape policy where it may have a positive impact for disabled people. Part of this role will include day-to-day management of our newly appointed public affairs agency.

With a new mission-led government elected on a platform of change and with potential welfare reform on the horizon, this role is especially important at this time, therefore experience in crafting and implementing post-election public affairs strategies is highly desirable.

What you will be doing
· Develop and implement public affairs activities aligned with the Motability Foundation’s vision and overall strategy.
· Amplify the Motability Foundation’s voice in Parliament, across the devolved nations, and in political spheres, fostering relationships with parliamentarians, decision-makers and stakeholders.
· Monitor the political, legislative and regulatory landscape in relation to the work of the Motability Foundation.
· Provide sharp political intelligence, insight, advice and briefings for Governors, Directors, senior management and a variety of audiences across the organisation.
· Support the establishment of the Motability Foundation’s policy positions and delivering our influencing objectives.
· Manage a contact program for Parliamentarians, raising awareness of the work of the Motability Foundation, establishing regular meetings for senior leaders where relevant, and facilitating dialogue on issues relevant to our work.
· Work closely with the Evidence and Policy Manager to package up any policy output for presentation to the external world, learning from their political and stakeholder knowledge to develop thinking around policy. 
· Build subject-specific expertise in areas of interest, for example public transport, wheelchairs, or active travel.

Your experience

Must haves: 
· Strong grasp of parliamentary processes in Westminster, Scotland and the other devolved nations.
· Ability to initiate and manage projects independently while contributing effectively to team efforts.
· Experience in proactively identifying opportunities to influence.
· Strong communication skills, with an ability to grasp complex issues quickly and share information in an accessible way across a variety of audiences.
· Ability to facilitate sensitive internal and stakeholder conversations to reach a point of consensus.
· Ability to engage effectively with stakeholders in Government, industry, and other charities and foundations.
· Experience of operating effectively in a complex environment with multiple agendas and stakeholders.
· Highly IT literate with extensive experience of Microsoft Office, particularly Excel and PowerPoint.

Nice to haves:
· Understanding of key disability and transport issues, such as the social model of disability, inclusive micro mobility, or the transition to electric vehicles.

Reporting lines and relationships

Reports to: Senior Press and PR Manager.
Key relationships: All colleagues in the Communications Team, CEO, Directors and Senior Managers, Evidence and Policy Manager, Motability Operations, Government. Direct reports: There may be potential line management responsibility in the future as the role evolves.

Extra Information
· The role is based in Harlow, Essex, at Motability’s offices. They are easily commutable from London, just 30 minutes from Liverpool Street station or 18 minutes from Tottenham Hale station. There is a free minibus which brings staff from Harlow Town station to the office at specific times each day.
· We offer blended working within this role – with two days a week in the office or at key stakeholder meetings externally required.  
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